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1. OBIIME TOJIOKEHUA
WHBeHTapU3allMOHHAsE KOMHUCCHSL - 3TO MpodecCHOHATbHOE O0O0BbeAWHEHHE pPaOOTHHUKOB,
3aMHTEPECOBAHHBIX B ()OPME KOJUICKTUBHOTO COTPYAHHMYECTBA IO BBISIBICHUIO (DAKTHYECKOTO
Hanuuus umymiectsa ['BJIOY ero cocrosiHue M OleHKa, KOTOPbIE COMOCTABIISIOTCS C JIAHHBIMU
OyXrajaTepckoro y4era.
WuBeHTapu3anys HUMyLIecTBa W (UHAHCOBBIX O053aTENBCTB TMPOBOAMTCS B COOTBETCTBUHU C
HOPMAaTHUBHO-TIPABOBBIMU akTaMu MunucTepcTBa punancoB Poccuiickoii @eneparu.

2. IIEJIb JEATEJIBHOCTH KOMUCCHUU
2.1. ObGecnieyeHne KOHTPOJIS 32 COXPAHHOCTBIO OIOJDKETHBIX CPEACTB U CPEICTB, MOTYYECHHBIX 32
CUeT BHEOIO/KETHBIX HCTOYHUKOB, M TIPOBEPKA TOCTOBEPHOCTH JIAHHBIX OyXTIaJTepCKOTO ydera u
OyXrajaTepckoi OTYETHOCTH.

3. OPTAHU3ALIUS PABOTbI UHBEHTAPU3AIIMOHHON KOMUCCHUHA
3.1. WuBenrtapuzamnuonHas komuccus neictpyet Ha 6aze 'BJIOY nerckoro caga Ne 11HeBckoro
paitfona Cankt-IlerepOypra.
3.2. B cocTtaB MHBEHTapU3allMOHHONW KOMHCCHH BKJIIOUAIOTCS MPEJICTABUTENN aIMUHUCTPALIUU
I'BAOY perckoro caga Ne 11 Hesckoro paitona Cankrt-IlerepOypra, paboTHHKH OyXTrajTepcKoOn
CITYXOBI, IPYTUE CIEIUATUCTBI.
3.3. Co3nmanue TMOCTOSHHO MACWCTBYIONIEH HWHBEHTAPU3ALMOHHOM KOMHUCCHH OQOPMIISETCS
npukazom 3aBenyromiero ['bJIOY nerckoro cama Ne 11 Hesckoro paitona Cankrt-IlerepOypra.
3.4. 3asenyrommii 'BJIOY nerckoro cama Ne 11 Hesckoro paitona Cankr-IlerepOypra cozmaer
YCIIOBUS, OOSCTICUMBAOIINE TIOJHYIO M TOYHYIO TIPOBEPKY (DAKTHYECKOTO HAIMYHUS UMYIIECTBA B
YCTaHOBJICHHBbIE CPOKH (oOecriedeHune: pabouelt CUIOW JUIsl TMEepeBEUIMBaHUS W IMEpeMeleHUs
MPOJYKTOB MUTAHUA HA CKJIAJIe U IPYTUX TPY30B, TEXHUYECKH UCIPABHBIM BECOBBIM XO3SICTBOM,
U3MEPUTENbHBIMU U KOHTPOJIBHBIMU PUOOpaMu, MEPHOU Tapoit).
3.5. B oTderHOM romy MokeT ObITh IPOBEACHO HECKOJIBKO MHBEHTAPHU3AIUii, IPU 3TOM JaTa ux
MPOBEJICHUS, NTepeUeHb UMYIIECTBA U (PMHAHCOBBIX 00S3aTENbCTB, TIPOBEPSIEMBIX MPU KaXI0H U3
HUX, ycTaHaBnuBaercs 3aBeaytomiero I'BJIOY 3a uckiroueHueM ciaydaeB, KOTJa IpPOBEICHHE
MHBEHTapU3allK 00s13aTENIbHO.
WuBeHTapu3aIysi OCHOBHBIX CPEJICTB IPOBOAUTHCS OAMH pa3 B roj. IIJIaHOBYI0 HHBEHTAPHU3AIUIO
11eJIeCo00pa3Ho HAUMHATH |1-TO YKcia Mecsiia.
B onpeieneHHBIX ciTydasiX MPOBOIUTCS BHEMJIAHOBASI HHBCHTAPHU3AIHS:
* IpU TIepeave UMYIIECTBA B apEH/IY, BBIKYIIC, TTPOIAKE;
* Mepej COCTaBJIEHUEM T'OJ0BOM OyXralTepcKoil OTYETHOCTH;
* MPU CMEHE MaTEePHAIILHO OTBETCTBEHHBIX JIUIT;
* MPU BBISIBICHUH ()AaKTOB XHIINEHUS, 3I0YITOTPEOICHHS WM IIOPYH UMYIIECTBA;
* B CJIy4ae CTHXWUHHOTO OEICTBUS, MOKapa, MW JPYTHX YPE3BBIUAHHBIX CHUTYAIlWH, BHI3BAHHBIX
OKCTPEMAITLHBIMH YCIIOBUSAMHU;
* npu peopranuzanuy uim guksuaannu ['6/10V;
* B JIPYIHX CIydasX, MPETyCMOTPEHHBIX JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM PocCcHiicKOi
denepanuu.
3.6. 1o Havana mpoBepKH (PaKTUIECKOTO HATMYHUS UMYIIICCTBA MHBCHTAPU3AIMOHHAS KOMUCCHS
JIOJKHA TTOJTYYIHTh IMOCIEeIHAE HA MOMEHT WHBEHTapHU3AIH MPUXOIHBIC U PACXOIHBIC IOKYMEHTHI
WJIH OTYETHI O JIBFOKEHUH MAaTePUATBHBIX IEHHOCTEH.
OT wMaTepualbHO OTBETCTBEHHBIX JIUI[ TIOJIYYarOTCS PACIUCKH O TOM, 9YTO K Hadaly
WHBEHTAPHU3AIMH BCE PACXOJIHBIC U MTPUXOJIHBIC JOKYMEHTHI Ha UMYIIECTBO CJIaHBI B



OyXrajaTepuIo Wi MepeJaHbl KOMUCCUU M BCE LIEHHOCTH, TIOCTYNMUBIINE Ha UX OTBETCTBEHHOCTD,
OTIPUXOJIOBAHbI, & BBIOBIBIIHE - CITUCAHBI B PACXO/I.

3.7. Ecnu nHBEHTapH3alMs UMYIIECTBA IPOBOIUTCS B TEUCHUE HECKOJIBKHUX THEH, TO MOMELICHHUS,
II€ XPAHATCS MaTepUAJIbHBIE LICHHOCTH, HA BpEeMs JUIMTEIILHOIO OTCYTCTBUS MHBEHTAPU3ALMOHHON
KOMHCCUHU JIOJDKHBI OBITH oredartaHbl. Bo Bpemsi mepepbslBOB B paboTe HWHBEHTApU3AIMOHHOMN
KOMHUCCHM OIIUCH JIOJDKHBI XPAaHUTBCA B SIIMKE B 3aKpbITOM IIOMEIIEHHM, T[J€ CBOIUTCS
WHBEHTapU3aLUsl.

3.8. VHBeHTapu3alMOHHAS KOMHUCCHS OOECIIeYMBAET MOJHOTY U TOYHOCTH BHECEHHUS B OIHCH
JAHHBIX O (PAKTHUECKUX OCTATKaX OCHOBHBIX CPEICTB, 3allacoB, TOBApOB, JIEHEKHBIX CPEICTB,
Jpyroro HMymecTBa M (PUHAHCOBBIX 0053aTENBCTB, NPABWIBHOCTh U CBOEBPEMEHHOCTH
oopmIIeHHS MaTepHaiOB HHBEHTAPU3ALIHH.

IIpencenarens HMHBEHTApU3aLlMOHHOM KOMHCCHM BU3MPYET BCE IPUXOJHBIE M PACXOJHbIE
JIOKYMEHTBI, IPWIOKEHHBIE K oT4eTaM. DaKTUYECKOe HAIMYME UMYILECTBA IIPU MHBEHTapHU3aluu
OIlpesieNAeTCs IyTeM 00513aTEeNIbHOrO MOCUYETa, B3BelnBaHus, oomepa. [IpoBepka akTuyeckoro
HaJIMYUSl UMYILIECTBA MPOU3BOAMUTCA IMPHU 00S3aTEIbHOM y4YaCTHMM MaTe€pHalbHO OTBETCTBEHHBIX
M1,

3.9. Ommcu B ABYX 9K3eMIUISIpax MOIMHMCHIBAIOT BCE YICHBI MHBEHTAPH3AIMOHHON KOMHCCHUU U
MaTepUaJIbHO OTBETCTBEHHBIC JIULA.

3.10. Ilo okOHYaHWHM WHBEHTAPU3AIMH MOTYT IPOBOAUTHCS KOHTPOJBHBIE TPOBEPKHU
IIPaBUJIBHOCTH €€ NMPOBeeHUA. Pe3ynbTaTbl KOHTPOJIBHBIX MIPOBEPOK MPABUIBHOCTH NMPOBEACHUS
MHBEHTapHU3aluu 0(OpMIIIOTCS aKTOM M PETUCTPUPYIOTCS B KHUT'E Y4e€Ta KOHTPOJIBHBIX IPOBEPOK.

4. ®OPMbI AKTOB UHBEHTAPU3ALIMN

4.1. B coorBerctBuM C 1. 4.1 MeToauueckux yKa3aHUil 1O MHBEHTapHU3aLUM HUMYILECTBA U
(bUHAHCOBBIX 00S3aTENBCTB, YTBEPKIACHHBIX MpukazoM Munduna Poccun ot 13.06.95 No 49,
CIIMYUTENIBHBIE BEAOMOCTH COCTABIIAIOTCS 10 HMYIIECTBY, INPH HWHBEHTApU3ALMA KOTOPOTO
BBISIBJICHBI OTKJIOHEHMSI OT YYETHBIX JaHHBIX.

4.2. @opMmbl CIMYUTENBbHBIX BEJOMOCTEH pa3pabaTbIBalOTCs MCXOAd U3 TpeOOBaHMUH,
YCTQHOBJICHHBIX MNpuiokeHneM 3 K MHCTpykuuuM 1o OMOKETHOMY Y4YeTy, YTBEp)KICHHOMN
npuka3zoM Munduna Poccun ot 26.08.04 Ne 70H. Ha3BaHHOe NMpHIIOKEHHE COJEPKUT MepeuyeHb
PETUCTPOB OIOKETHOT'O yueTa ¢ yKazaHHeM 0053aTeNIbHbIX PEKBU3UTOB U IOKa3aTeseH.

4.3. Tlpu nposenenun uHBeHTapuzauuu B I'B/IOY pexoMmenayeTcs MCIONb30BaTh ClEIyIOLIUE

PETUCTPBL:
* aKT UHBEHTapU3alluu 10 00beKTaM He()UHAHCOBBIX aKTHBOB;
* aKT 0 pe3y/ibTaTax UHBEHTAPU3ALINH.

5. HTHBEHTAPU3ALIUSA HE®OUHAHCOBBIX AKTUBOB
5.1. Tlox HerHAHCOBBIMM aKTHUBaMH IMOHUMAIOTCS BCE CPEACTBA OI0O/PKETHOTO YUPEKIACHHUS,
UMEIOIIIEe MaTepHalibHO-BEIIECTBEHHYIO (POpMY, B TOM YHCIIE:
* OCHOBHBIE CPEJICTBA;
* HEMpPOU3BE/IECHHbIE aKTHUBBI;

¢ HEMATCPpUAJIbHBIC aKTHBBI;
¢ MAaTCpUaJIbHBIC 3aI1acChbl.

5.2. Jlo Havaya MHBEHTApHU3AIMHA OCHOBHBIX CPEACTB HEOOXOAUMO MTPOBEPHUTH!



* HaAJIMYKME U COCTOSIHME MHBEHTAPHBIX KaPTOUYEK, NHBEHTAPHBIX KHUT, OMHICEH U IPYTUX PErUCTPOB
AQHAIUTUYECKOTO YUETa;

* HaJM4YMe U COCTOSIHME TEXHUYECKUX MACIOPTOB WU APYTrol TEXHUUYECKOU JOKYMEHTAIIHH;

* HaJMyue JOKYMEHTOB Ha OCHOBHBIE CPEJICTBA, ciaHHble Wiu npuHATbie [ 510V B apenay unu Ha
xpanenue. IIpu oTCyTcTBUM JIOKYMEHTOB, HEOOXOIMMO OOECHEYUTh HX MOJNy4YEeHUE WIH
odopmIieHue.

5.3. Ilpu uHBeHTapU3alMK1 OCHOBHBIX CPEJICTB KOMUCCHUS IPOU3BOJAUT OCMOTP OOBEKTOB M 3aHOCHUT
B OIKCH IOJIHOE UX HAaMMEHOBaHUE, Ha3HAUY€HUE, MHBEHTApHbIe HOMEPA U OCHOBHbBIE TEXHUYECKHE
WM SKCILTyaTallMOHHbIE MOKa3aTenu. [Ipu nHBeHTapu3aluy 31aHusl, COOPYKEHUN U Ipyron
HEJABM)KMMOCTH KOMUCCHUS ITPOBEPSIET HAJTMUKE JOKYMEHTOB, MTOATBEPIKAAIOIINX HAX0XKICHUE
yKa3aHHBIX 00BEKTOB B onepatuBHOM yrpasieHuu [’ BJJOY

5.4. MammHbl U 000pyIOBaHUE SIBISIOTCS CaMOCTOSTEIBbHBIMU WHBEHTAPHBIMH OOBEKTAMHU U
3aHOCATCS B OIIMCH C yYKa3aHUEM 3aBOJCKOrO HOMEpa MO TEXHUYECKOMY MaclopTy OpraHU3aliH
M3TOTOBUTEIS, TOJIa BBIITyCKa, HA3HAUEHUSI, MOLITHOCTH U T.1.

5.5. OOBEKThl OCHOBHBIX CpEICTB, HAXOJSIIMECS B OSKCIUIyaTallud U paHee OTHOCUMBIE K
MaJIOIEHHBIM MpEeAMETaM, HHBEHTApU3YIOTCS [0 MeCTaM HX HaXOXIEHUS U MaTepuaibHO
OTBETCTBEHHBIM JIMIIaM, Ha XPaHEHHH Y KOTOPBIX OHU HaxozsaTcs. VHBeHTapu3anusi IpOBOAUTCS
MyTeM OCMOTpa KaXIOro mpeaMmeTa. B omucu mpeaMeTsl BHOCATCS [0 HAUMEHOBAHUSIM B
COOTBETCTBUHM C HOMEHKIIATYpOil, IPUHATOI B Oyxraiarepckom yuere. Ha ocHOBHBIE cpencTBa, HE
MPUTOJIHBIE K DKCIUTyaTalluy U HE MOAJICKAIUE BOCCTAHOBICHUIO, MHBEHTapU3aI[MOHHAS KOMHUCCHUS
COCTaBIISIET OTJAEIbHYIO OMNHCh C YKa3aHHMEM BPEMEHHU BBOJA B OKCIUTyaTalldi0 U MPHUYUH,
MPUBEALINX 3TH OOBEKTHI B HETOJAHOCTH (I10pYa, MOJTHBINA H3HOC U T.I1.).

5.6. MHBeHTapu3aius MaTepUaIbHBIX [IEHHOCTEH AOKHA, KaK MPaBUIIO, IPOBOJUTHCS B MOPSIKE
pacmooKeHUs IeHHOCTeH B JaHHOM momenieHud. [Ipu XxpaHeHun maTepuanbHBIX [EHHOCTEH B
pa3HbIX M30JUPOBAHHBIX IMOMEIICHUAX Y OJHOTO MAaTepUaIbHO OTBETCTBEHHOrO JIMIIA
WHBEHTapu3alusi MPOBOAMUTCS IOCIEAOBATENIbHO MO MecTaM xpaHeHus. llocne mnpoBepku
LIEHHOCTEH BXOJ] B MOMEIEHHE 3aKPhIBAECTCS M KOMUCCHS MEPEXOAUT sl paboThl B CleaylolIee
nomenienne. Komuccus B NPUCYTCTBUM MATE€pUAIbHO OTBETCTBEHHOIO JIMIA IPOBEpSET
dakTHyecKkoe HaIMYMe MaTepHalbHBIX 3allacoB IyTeM 00s3aTeNbHOTO HX Iepecyera,
NepeBelnBaHus WM TepeMepuBanus. He nomyckaercs BHOCHTH B ONMKCH JaHHBIE 00 OocTaTkax
LIEHHOCTEHN CO CIIOB MaTEPUAIIbHO OTBETCTBEHHBIX JIUII.

5.7. TIpeameTsl crieno1exk Ibl, CTOJIOBOTO M TOCTEIHLHOTO O€Ibsl, OTIPaBIEHHBIC B CTUPKY, TOJKHBI
3aMKChIBATHCSl B MHBEHTAPU3ALMOHHYIO OMICh HA OCHOBAHWU 3aITMCH MpUeMa IPSI3HOTO Oembsl.
Tapa 3aHOCHUTCSI B OIIKCH TI0 BHJIaM, 11eJIEBOMY Ha3HAUYECHUIO U KaUeCTBEHHOMY COCTOSIHHIO (HOBas,
ObIBIIAs B ynmoTpeOneHuu, TpeOyromias peMoHTa U T.1.). Ha Tapy, mpuiiennryio B HErOJHOCTb,
MHBEHTAPU3AIMOHHOW KOMHUCCHEHN COCTABISAETCS aKT Ha CIMCAHUE C YKa3aHUEM MPUYUH MOPYH.
5.8. OmpuxomoBaHWEe W3IUIIKOB OCHOBHBIX CPEJCTB, BBISBICHHBIX MPU WHBEHTapU3AIINH,
OTpakaeTcss MO PHIHOYHOM CTOMMOCTH TPHHATONH mpoBojkoi. [Ipu ompuxomoBaHUM OOBEKTOB
OCHOBHBIX CPEJCTB OPOPMIISIOTCS CIeNYIOIue (GOPMBI:

* AKT 0 mpueme-niepesaue 00beKTa OCHOBHBIX CPEACTB (KpoMe 3/1aHHi U coopyxeHuit) (¢. Ne
0306001);

* AKT 0 mpueMe-niepenaue 3aanus (coopyxenus) ¢. Ne 0306030);

* AKT 0 mpueme-niepeaaye rpyni o0beKTOB OCHOBHBIX CPEICTB (KpOME 31aHUH U COOpyxkeHUH) (.
Ne 0306031).



5.9. OxHOBpeMEeHHO Ha OOBEKT 3aBomUTCS MHBeHTapHas KapTodyka ydeTa OCHOBHBIX CPEJNCTB,
(GOpMBI  KOTOpPBIX, HUCXOAS W3 O00sS3aTeIbHBIX PEKBU3UTOB U TMOKAa3aTeNel, yTBEpKIaeT
MYHUIIUTATbHBIA  (PMHAHCOBBIM OpraH. MarepuaibHO OTBETCTBEHHOE JIMIO, 32 KOTOPBIM
3aKpeIuIAeTCsl NaHHBIH OOBEKT, JOJKHO PACHHCaThCS B €ro MOJYYCHHH, C yKa3aHHEM MJaThl
ONPUXOJOBAHMUSI, U BKIFOUYUTH B MHBEHTAPHBIN CIIUCOK OCHOBHBIX CPE/ICTB.

5.10. Chucanue HenocTay OCHOBHBIX CPEICTB, OOPAa30BABIIUXCS BCIEJICTBUE CTUXMUHBIX
OelcTBUH W MHBIX YPE3BbIUAWHBIX CHUTYyallii, OGOpMIISeTCs] MNPUHSATBIMUA MPOBOAKAMHU IO
0anaHCOBOW CTOUMOCTH.

5.11. Choucanue OCHOBHBIX CpPEICTB  BCJIEICTBHE HEAOCTaud, YCTAHOBJICHHOW IpuU
WHBEHTapU3allii, OTHECEHHBIX 3a CUET BHUHOBHBIX JUI], IPOU3BOIUTCS CIEAYIOIIEH CXeMOU
MPOBOIOK:

* HAYMCISIOTCSA JOXOJbl B CBA3U C HENOCTAayeil, XWUIIEHUSMU U Jp., OTHECEHHBIMU 3a CYET
BUHOBHBIX JIUL, IO PHIHOYHOM CTOMMOCTH;

* IIPOU3BOJUTCS CIIHCAHUE CTOUMOCTU 00BbEKTa ¢ HanmaHca.

5.12. BpIObITHE OCHOBHBIX CPEICTB OPOPMIISIETCS CIEIYIOIIMMH IEPBUYHBIMU JJOKYMEHTAMU:

* AKT 0 criucaHuu o0bexTa OCHOBHBIX cpeacTB (¢. Ne 0306003);

* AKT O CIIHCaHUU TPYII 00bEKTOB OCHOBHBIX cpeacTB (. Ne 0306033);

* AKT O CIICAaHUU MATKOTO U X03siicTBeHHOro UHBEHTaps (. Ne 0504143);

6. HHBEHTAPU3AILIVA BJIAHKOB CTPOI'OM OTYETHOCTH

7.1. Ilo OnankaMm CTpOrod OTYETHOCTH COCTaBJISIETCSI AKT WHBEHTapu3anuu. JJis crucaHus
0JIaHKOB CTPOrOM OTYETHOCTH MPUMEHSETCS AKT O CHUCAaHUM. AKT HOJIUCBHIBAECTCS UYICHAMHU
KoMUCCHM U yTBepxkaaercs 3aBeayomuM ['bJIOY Ha ocHOBaHMM BEJOMOCTH PACXOKICHHUM IO
pe3yapTaTaM UHBEHTApU3ALUH.

[IpoBepka (akTuyeckoro Hamuyust ONAHKOB JOKYMEHTOB CTPOTOW  OTYETHOCTH
MPOU3BOJIUTCS MO BUAAM OJaHKOB, C YYETOM HAYaJIbHBIX M KOHEUHBIX HOMEpPOB T€X WJIM MHBIX
0JIAaHKOB, a TAK)Ke 10 KAKIOMY MECTY XpaHEHHUsI 1 MaTEepUAIbHO OTBETCTBEHHBIM JIUIIAM.



